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Ministry of Transport, Highways and Urban Development

Application for registration of private sector institutions for vehicle related activities in the "Highways
Division” of the Ministry of Transport, Highways and Urban Development for the year 2026

For Office use Date of receipt of Registration No.
onIy Application
Date of data entry in Bank MH/

Name of the Institution

Address of the Institution

Telephone 3.1 Fax 3.2 Whatsapp
E-mail 4.1 Web Address
Government Registration No. of 5.1 VAT No.

the Institution

Field relevant to the Institution

Name of the Owner of the Institution

Main sectors to be registered for vehicle activities in the Highways Division (should be consistent
with the field of the Institution - Indicate the services to be registered as X )

No Service Apply | No ~ Service : Apply
-X- -X-
1 Mechanical repairs 13 | Electrical work
2 | Periodical services and related activities 14 | Supply of spare parts/accessories
3 | Sewing and fitting seat covers 15 | Motorcycle repairs
4 | Making and installing various vehicle 16 | Motorcycle roaster services
canopies
5 | Tire supply and installation/Tire services 17 | Motorcycle spare
parts/accessories
6 | Multimedia/speakers/setup/ 18 | Lathe work
reverse cam
7 | Tinting of vehicle windows 19 | Headlight and windscreen work
8 | Body work and painting 20 | Repairs related to accidents
9 Loading and unloading work operations 21 | Cushion related work
10 | Supply of batteries/ battery services 22 | Issuing of Fitness Certificates

11 | Rubber carpet supply and rubber work

12 | Air conditioning related work

Next page............




9
10.

11,

online)

12,
13,
14,

15

16.

17

18.

Time period given for post paid bills (days)

Registration fee paid Rs.

Please attach the original copy of the receipt of the deposit made to the Bank. (If paid via

Attach the printed copies here. (You will not be charged this amount again by the Institution )
Receipt No. and date
Name and branch of the bank where the payment was made

Certified copies of the certificates attached herewith

Serial Document/Transcript Indicate “X”
No. if attached
1 A certified copy of the Business Registration Document
2 A copy of the Business owner’s Identity Card
3 If VAT is paid, a copy of the certificate
4 Documents related to services and experience obtained
5 If an Authorized dealer, the respective certificate

Details of employees currently serving

15.1 Number of Mechanical Consutants .o

15.2  Number of Mechanical ENGINEErs oo

15.3 Number of Technical Officers/ArtisSans .oooeeeeieeeeeeeeeeeeeee oo,

15.4 Number of trained employees e e

15.5 . /Number of otheremplovees | .« s stesssnsses

15.6 Total number of employees e

Extent of land owned by the Institution

TBIT . PETCN S s biratoiismins (Attach a rough plan)

16.2  How the institution is divided into sections for the provision of services (Attach a rough
plan)

Number of vehicles that can be parked at a time

17.1 Number of vehicles (cabs............... , CalSaennn.. , Vans............) that can be parked at the
Institution.

Insurance of the Institution

18.1 You are responsible for the safety of our vehicles once they have been delivered to you.

18.2 Is your vehicle insured in relation to the services.......... Attach the documents, if the

answer is ‘yes’




19, 19:1

Information about your institution’s registration in other government and private sectors
Serial Name of the Institution Number of year of
No. Registration

1

2

3

4

5

6

7

8

20. Terms and Conditions

20.1

20.2

20,3

20.4

20.5

20.6

20.7

20.8

20.9

Registration is possible for institutions located within the Colombo District Area.
Registration fee for one institution for the year 2026 is Rs. 2,000.00

The relevant amount should be deposited in the name of “ Secretary, Ministry of
Transport, Highways and Urban Development “ to Bank of Ceylon Account No. 7040370
and the receipt should be enclosed under No.11 of the application.

Completed applications will be accepted only from 01.02.2026 to 16.02.2026 (during
office hours)

Applications from any employee currently working in the Ministry of Transport, Highways
and Urban Development, Road Development Authority or Urban Development Authority,
will not be accepted. If so, their registration will be cancelled.

The final decision on registration lies with the Additional Secretary (Administration) ,
Highways Division, Ministry of Transport, Highways and Urban Development.

All applications should be delivered by hand or by registered post to the Additional
Secretary (Administration) , Highways Division, 8" Floor, Maganeguma Maha Medura,
Denzil Kobbekaduwa Mawatha, Koswatta, Battaramulla on or before 2.00 p.m. on
16.02.2026. The sealed envelope should be marked as “Registration for Vehicle Activities
for the year 2026- Highways Division” on the top left corner of the envelope.

Inspection and observation should be allowed for the officials of the Highway Division
with regard to activities of your institution.

Incomplete applications will be rejected.




| hereby declare that the information provided by me above, is true and correct and that | agree to the
above conditions. | kindly request you to register my institution as a vehicle related service/service
provider in the Highway Division.

Signature Name and the Designation of the Institution

Official Stamp/Seal

Date-




